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2026 on regular basis.

TUTE e AR T SRENRE Y RIS LLommon Ladre) Recruitment Rules,

Events

Timeline

Opening Date for submission of online
application

06.04.2026 at 11:00 AM

Closing Date for submission of online
application

26.04.2026 at 11:59 PM

Last Date for
Examination Fee

depositing of

29.04.2026 at 11:59 PM

Schedule of Written Examination (OMR
Based)

To be notified later

Result of Written Test (OMR Based)

To be notified later

Schedule of Typing Test (on
Computer)/Proficiency Test (On
Computer)(in English)

To be notified later

Result of Typing Test (on
Computer)/Proficiency Test

On Computer)(in English)

To be notified later

Helpline E-mail ID

dper.rectt@gmail.com

Website

1. Pay Scale:

1.1 Clerk: Pay Level-2 (Rs. 19,900-63,200) in the Pay Matrix as per 7" CPC

1.2.  Steno-Typist: Pay Level-3 (Rs. 21,700-69,100) in the Pay Matrix as per 7t" CPC

2. DETAILS OF THE VACANCIES:

Clerks —-234*

Steno-Typist — 23*

UR - 115
SC - 36
OBC-68
EWS - 15
ESM* - 23
PwWBD*- 24
VH-07, HH-07, OH-02, & Other-08)

UR -12
SC - 04

OBC -06

EWS - 01

ESM*-02

PwBD* - 04

(VH-02, HH-01 & Other-01)

#

* Number of posts are likely to vary.

ABBREVIATIONS

They will consume the point/quota of the cate ory to which they actually belong

UR - Unreserved

SC - Scheduled Castes

OBC - Other Backward Classes

EWS - Economically Weaker Section | ESM - Ex-Serviceman

VH - Visually Handicapped

HH - Hearing Handicapped

>
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PwBD-Persons with Benchmark Disabilities
OH - Orthopedically Handicapped




a citizen of India or

a subject of Nepal, or

a subject of Bhutan or

a Tibetan refugee, who has come over to India before the 1st January 1962

with the intention of permanently settling in India; or

a person of Indian origin, who has migrated from Pakistan, Burma, Sri Lanka,
East African Countries of Kenya, Uganda, the United Republic of

Tanzania (formerly Tanganyika and Zanzibar), Zambia, Malowi, Zaire, Ethopia

and Vietnam with the intention of permanently settling in India.

Provided that a candidate belonging to any category (b), (c) & (d) shall be a person in

whose favour a certificate of eligibility has been issued by the Government and

produced before this Department.

Age Limit /Age Relaxation [As on closing date for submission of online application]:

5.1 The candidates of all the categories should not be below the age of 18 years
and should not be above 27 years of age as on closing date for submission of
online application.

5.2 Permissible relaxation in upper age limit {as on closing date for submission of
online application} for different categories in accordance with extant
Rules/Guidelines are under:

Sr. Category Age-relaxation permissible
No. beyond the upper age limit as
on closing date for
submission of online
application
1. SC 05 Years
2. 0OBC 03 Years
3. PwBD (Unreserved) 10 Years
4, PwBD (SC) 15 Years
5. | PwBD (OBC) 13 Years
6. Ex-Servicemen (ESM) 03 years after deduction of the
military service rendered from
the actual age as on closing date
for  submission of  online
application.
2 Defence Personnel disabled in operation during | 03 years
hostilities with any foreign country or in a
disturbed area and released as a consequence
thereof.
8. Defence Personnel disabled in operation during | 08 years
hostilities with any foreign country or in a
disturbed area and released as a consequence
thereof (SC)
9. Widows/ Divorced Women/ Women judicially | Up to 35 years of age as on
separated and who are not remarried. closing date for submission of
online application.
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shall not applicable to the employee of
Boards/Corporations etc., being Common Cadre
posts of the Departments of Chandigarh
Administration.

Note: The employees who are working on
Contract and Adhoc Basis as on closing date
for submission of online application are not
considered as Government Employees

12.

Chandigarh Administration Employees (SC): | Up to 45 years of age as on
Who have rendered not less than 3 years regular closing date for submission of
and continuous service as on closing date for | online application.

receipt of online applications. This relaxation
shall not applicable to the employee of
Boards/Corporations etc., being common cadre
posts of the Departments of Chandigarh
Administration

5.3

5.4

5.5

3.6

Date of birth filled by candidate in the online application form and the same
recorded in the Matriculation/Secondary Examination Certificate will be
accepted by this Department for determining the age and no subsequent
request for change will be considered or granted.

Ex-Servicemen who have already secured employment in civil side under
Government in Group “C” & “D” posts on regular basis after availing of the
benefits of reservation given to ex-servicemen for their re-employment are
not eligible for reservation in ESM category. However, such candidates
can avail the benefit of reservation as ex-serviceman for subsequent
employment if he/she (hereinafter may be read as “he/she”) immediately

after joining civil employment, has given Self-Declaration/ Undertaking
to the concerned employer(Annexure-I) about the date-wise details of

applications for various vacancies for which he had applied for before joining
the initial civil employment as mentioned in the OM No. 36034/1/2014-Estt
(Res) dated 14th August 2014 issued by DoP&T/GOI, New Delhi.

The period of "Call up Service" of an Ex-Serviceman in the Armed Forces shall
also be treated as service rendered in the Armed Forces for the purpose of
age relaxation as per rules.

Explanation: An “ex-serviceman” means a person:

5.6.1 Who has served in any rank whether as a combatant or non-
combatant in the Regular Army, Navy or Air Force of the Indian Union,
and
i. who either has been retired or relieved or discharged from such
service whether at his own request or being relieved by the
employer after earning his pension; or

iil. who has been relieved from such service on medical grounds
attributable to military service or circumstances beyond his control
and awarded medical or other disability pension; or

iii. who has been released from such service as a result of reduction in
establishment;

OR

Page 3 of 18




5.7

5.8
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service on medlcal grounds attributable to or aggravated by military
service or circumstance beyond their control and awarded medical or
other disability pension;

OR

5.6.4 Personnel, who were on deputation in Army Postal Service for more
than six months prior to the 14th April, 1987;

OR

5.6.5 Gallantry award winners of the Armed forces including personnel of
Territorial Army;
OR

5.6.6 Ex-recruits boarded out or relieved on medical ground and granted
medical disability pension.

A matriculate Ex-Serviceman (which includes an Ex-Serviceman, who has
obtained the Indian Army Special Certificate of education or corresponding
certificate in the Navy or the Air Force), who has put in not less than 15 years
of service as on closing date for submission of online application with the
Armed Forces of the Union shall be considered eligible for appointment to the
Clerk & Steno-Typist against posts reserved for ESM only. Thus, those
matriculate Ex-Servicemen who have not completed 15 years of service as on
the closing date for receipt of online applications are not eligible for these
posts.

Age relaxation is not admissible to sons, daughters and dependents of
Ex-Servicemen. Therefore, such candidates should not indicate their category
as “Ex-Serviceman” and should indicate as “Lineal Decedent of Ex-
Servicemen”.

Process of certification and format of certificates:

6.1

Candidates who wish to be considered against reserved vacancies or seek
age- relaxation must submit requisite certificate, issued from the competent
authority, in the prescribed format as per extant Government Orders, when
such certificates are sought by this Department at the time of Document
Verification. Otherwise, their claim for SC/OBC/ EWS/ PwBD/ ESM
category will not be entertained and their candidature will be
cancelled straightway without any communication. The certificate of
disability issued under the Persons with Disabilities (Equal Opportunities,
Protection of Rights and Full Participation) Act, 1995 (1 of 1996) will also be
valid. Certificates in any other format are liable to be rejected.
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6.3

6.4

6.5

form, the candidate will be solely responsible for the same and this
Department will not have any responsibility. Any grievance received in this
regard in any form like Post, Fax, Email, by hand, etc. shall not be
entertained by this Department and will be summarily rejected.

For example, candidate X filled OBC in his application form. However, during
Document Verification conducted by this Department, the candidate X is
unable to produce the valid OBC certificate. In such scenario, candidature of
X will be cancelled summarily and further candidate X will not be considered
for Unreserved category.

The candidates with benchmark disabilities (PwBD) may note that they must
select the appropriate PwBD sub-category i.e. OH/ HH/ VH/PwBD-Other, while
filling the application form as per their certificate of disability issued by the
competent authority in the prescribed format as per extant Government
Orders. No subsequent change of PwBD sub-category will be allowed under
any circumstances. Such candidates shall have to furnish the requisite
certificate issued from the competent authority, in the prescribed format as
per extant Government Orders, as declared in the application form when such
certificates are sought by this Department at the time of Document
Verification, failing which their candidature will be cancelled straightway
without any communication. It may be noted that type of disability/disabilities
(such as OA, OL, BL, Dw, MI, SLD etc.), as indicated in the Notification No.
38-16/2020-DD-III dated 04.01.2021 issued by Department of Empowerment
of Persons with Disabilities, Government of India should be clearly mentioned
by the competent authority issuing the certificate. If a candidate is rejected
for non-furnishing of the requisite certificate in support of the PwBD sub-
category filled in the application form, the candidate will be solely responsible
for the same and this Department will not have any responsibility. Any
grievance received in this regard in any form like Post, Fax, Email, by hand,
etc. shall not be entertained by this Department and will be summarily
rejected.
Crucial date for claim of SC/ OBC/ EWS/ PwBD/ESM status or any other
benefit viz. reservation, age-relaxation & essential educational qualification
etc., will be the closing date for receipt of online applications.
As per instructions circulated bearing No. 27/4/94-1H(7)-2024/12685 dated
04.09.2024 (Annexure-II), duly amended vide circular bearing No.
27/4/94-1H(7)-2025/13214 dated 19.09.2025 (Annexure-III), issued by
the Department of Personnel, Chandigarh Administration, a candidate seeking
appointment on the basis of reservation to OBC must ensure that:
(A) General
6.5.1 The candidate and his/her parents shall actually belong to the
community claimed;
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6.6.

6.7

Chandigarh.

6.5.5 Further, when a candidate belong to OBC migrates from one State to
UT, Chandigarh for the purpose of employment, education etc. the
prescribed authority of Chandigarh Administration may issue the OBC
Certificate to a candidate who has migrated from another State/UT on
the production of a genuine certificate issued to his/her father by the
prescribed authority of the State/UT of his/her father’s origin except
where the prescribed authority feels that a detailed enquiry is
necessary through the State of origin before the issue of the
Certificate. The Certificate will be issued irrespective whether the OBC
Candidate in guestion is inciuded in the List of OBC pertaining to UT,
Chandigarh. The facility does not alter the OBC status of the
candidate in relation to the one or the other State/UT. The OBC
Candidate on migration from the State/UT of his/her origin to UT
Chandigarh where his/her Caste is not in the Central List of Other
Backward Classes for the Unijon Territory of Chandigarh, issued by the
Central Government.

Note: Candidates may also note that in respect of the above, their
candidature will remain provisional till the veracity of the concerned
document is verified by this Department.

A candidate seeking appointment on the basis of reservation to EWS must

ensure that he/she possesses the Income & Asset Certificate valid for the

Financial Year 2025-2026in accordance with the DoP&T/GOI, New Delhi's OM

No. 36039/1/2019-Estt (Res) dated 31.01.2019. Candidates may also note

that their candidature will remain provisional till the veracity of the concerned

document is verified by this Department.

Candidates are cautioned that they will be debarred from the examination

conducted by this Department, in future, in case they fraudulently claim

SC/OBC/ EWS/ PwBD/ ESM status or avail any other benefit and provisions of

Public Examinations (Prevention of Unfair Means) Act, 2024 will be applicable

in true letter & spirit.

Provision of Compensatory Time and assistance of scribe:

7.1

The facility of scribe will be allowed to the candidate with benchmark
disabilities PwWBD/ PwD in the category of blindness, locomotor disability (both
arms affected-BA) and cerebral palsy only if the candidate has opted for the
same in the online application form.
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7.3

7.4

7.5

7.6

7.7

7.8

Annexure-IV and also bring original with them for verification. If
subsequently, it is found that the qualification of the scribe is not as declared
by the candidate, then the candidate shall forfeit his right to the post and
claims relating thereto.

If a candidate opts for scribe, in that case, that scribe should not be a
candidate of this examination. If a candidate is detected as assisting another
PwBD/ PwD candidate as scribe in this examination, then the candidatures of
both the candidates will be cancelled.

A compensatory time of 20 minutes per hour of examination will be provided
to the persons who are allowed use of scribe.

The candidates referred at Para 7.1 above who are eligible for use of scribe,
but not availing the facility of scribe, will also be given compensatory time of
20 minutes per hour of examination.

No attendant other than the scribe for eligible candidates will be allowed
inside the Examination Hall.

One eyed candidates and partially blind candidates who are able to read the
normal Question Paper set with or without magnifying glass and who wish to
write/ indicate the answer with the help of magnifying glass will be allowed to
use the same in the Examination Hall and will not be entitled to a scribe. Such
candidates will have to bring their own magnifying glass to the Examination
Hall.

The PwBD/ PwD candidates who have availed the facility of scribes/ passage
reader and/ or compensatory time must produce relevant documents for the
eligibility of scribe/ compensatory time at the time of Document Verification /
Written Examination. Failure to produce such supporting documents will lead

to cancellation of their candidature for the examination.

WMMWMWF lication):

8.1

For CLERK:
(i) Bachelor Degree from a recognized University;

(ii) Proficiency in Operation of Computer (Word Processing and Spread
Sheets).

(iii)  Skill Test Norms:
Typing Speed of 35 w.p.m. in English on Computer.

(iv) ICT Training Course on Computer (CCC) of 80 hours as per
instructions issued by the Department of Personnel, Chandigarh
Administration vide circular No. 28/69-IH(12)/Pers. &Trg./2025/1699
dated 10.12,2025 (Annexure-V) [To be furnished at the time of
Document Verification].
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8.3

8.4

8.5
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Document Verification].

As per Ministry of Human Resource Development, Government of India, New
Delhi's Notification dated 10-06-2015 published in the Gazette of India all the
degrees/diplomas/certificates awarded through Open and Distance Learning
mode of education by the Universities established by an Act of Parliament or
State Legislature, Institutions Deemed to be Universities under Section 3 of
the University Grants Commission Act, 1956 and Institutions of National
Importance declared under an Act of Parliament stand automatically
recognized for the purpose of employment to posts and services under the
Central Government provided they have been approved by the Distance
Education Bureau, University Grants Commission. Accordingly, unless such
degrees are recognized for the relevant period when the candidates acquired
the qualification, they will not be accepted for the purpose of Educational
Qualification. In case of the candidates possessing such degrees/ diplomas/
certificates awarded through Open and Distance Learning mode of Education,
such candidates shall also produce approval given to the University by the
Distance Education Bureau, University Grants Commission for the relevant
period at the time of Document Verification.

As per UGC (Open and Distance Learning) Regulations, 2017 published in
official Gazette on 23-06-2017, under Part-III(8)(v), the programmes in
engineering, medicine, dental, nursing, pharmacy, architecture and
physiotherapy etc. are not permitted to be offered under Open and Distance
Learning mode. However, pursuant to the Hon"ble Supreme Court Order
dated 11-03-2019 in MA No0.3092/2018 in W.P.(C) No. 382/2018 titled Mukul
Kumar Sharma & others Vs AICTE and others, B.Tech. Degree/ Diploma in
Engineering awarded by IGNOU to the students who were enrolled upto
academic year 2009-10 shall be treated as valid, wherever applicable.
Document Verification (DV) will be conducted by this Department after
declaration of the final result. Candidates will be required to produce the
relevant Certificates such as Marksheets, Certificate /Provisional Certificates
etc. for completion of Matriculation Intermediate/Higher Secondary/ 10+2/
Senior Secondary/Bachelor Degree, ICT Skill Course etc. in original as proof
of having acquired the minimum educational qualification on or before the
stipulated date, when such certificates are sought by this Department for the
purpose of Document Verification, otherwise, their candidature will be

cancelled. The candidates who are able to prove, by documentary evidence,
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8.6

In case of the candidates possessing equivalent educational qualification, such
candidates shall also produce relevant Equivalence Certificate from the
authorities concerned at the time of Document Verification. However, final
decision regarding selection of such candidates will be taken by this
Department.

How to apply:

9.1

9.2

9.3

9.4

9.5

9.6

9.7

9.8

Applications must be submitted in online mode at the website as per
Annexure-XI (Procedure for submission of Online Application).
Application form in any other mode will not be entertained.

Candidates are required to upload the scanned Photo in JPEG/IPG format (10
to 100 KB). The appearance of a candidate in the examination should be as
per the photograph in the application form. The candidates should ensure that
the photograph uploaded is clear, with plain background, without cap or
spectacles, and with a full frontal view (80% face).

Candidates are required to upload the scanned Signature in JPEG/JPG format
(10 to 100 KB). Image dimension of the signature should be about 6.0 cm
(width) x 2.0 cm (height).

PwBD and PwD candidates willing to avail the benefit of reservation or scribe
or compensatory time or any combination of them are required to upload
Certificate of Disability as per Annexure-VI, Annexure-VII and Annexure-
VIII, whichever is applicable, at the time of filling of the online application
form.

Candidates are advised in their own interest to submit online applications
much before the closing date and not to wait till the closing date, to avoid the
possibility of disconnection/inability or failure to login to the website on
account of heavy load on the website during the closing days.

This Department will not be responsible for the candidates not being able to
submit their applications within the closing date on account of the aforesaid

reasons or for any other reason beyond the control of this Department.

Before submission of the online application, candidates must check through
Preview option that they have filled correct details in each field of the online
Application Form. They should also check that photograph and signature are
meeting all the above requirements. Candidates are advised to keep a
copy of the online Application Form filled by them.

The candidate should submit the online Application Form by clicking the
"Submit” button.
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11.

12

10.5

the candidate can download the Application Form. Being unable to download
the Application Form means that the Application Fee is not received. Such
applications which remain incomplete due to non-receipt of fee/insufficient fee
will be SUMMARILY REJECTED and no request for consideration of such
applications and fee payment after the period specified in the Recruitment

Notice shall be entertained.

Fee once paid shall not be refunded under any circumstances nor will it be

adjusted against other candidate or in other category.

window for Application Form Correction:

11.1

11.2

12.1

If by mistake any candidate fills in wrong data, he/she can correct the data
upto the submission of online Application Form, by entering his/her
registration number and password as per their requirement. Thereafter, no
editing can be done because the data will be locked and no change will be

allowable/acceptable.

Before submission of the online application form, candidates must check that
they have filled correct details in each field of the online application form. No
change/ correction/ modification will be allowed under any circumstances
after the submission of online application form. Requests received in this
regard in any form like Post, Fax, Email, by hand, etc. shall not be

entertained and will be summarily rejected.

The OMR Based Examination will be conducted in two tiers as indicated
below:

CLERKS and STENO-TYPISTS (ENGLISH) (for both)

Written Test (ENGLISH) of all eligible candidates : 200 marks
(Two papers of 100 marks each of 2 hours duration)

Each question will carry 1 mark. There will be no negative marking. The
medium of examination will be English.

12.1.1 FIRST PAPER - MORNING SESSION: 10.00 A.M TO 12.00 NOON

English (Upto 12th level) 40 marks
General Knowledge : 40 marks
Computer Proficiency : 20 marks

12.1.2 SECOND PAPER - EVENING SESSION: 02.00 P.M TO 04.00 P.M

Mathematics (upto 10th level) : 40 marks
Statistics (upto 10th level) i 30 marks
Aptitude (Reasoning Verbal & Non-verbal) : 30 marks
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